JOB DESCRIPTION

Job Title:

Housekeeper




Job Code:

Department:

Environmental Services


FLSA Status:
   Non-Exempt
Reports To:

Dir of Environmental Services    

 Date Prepared:  11/17/06










Date Revised:   1/28/2010





Primary Purpose:
 Under direct supervision, to perform daily cleaning tasks of resident apartments, assisted living units, skilled nursing facility, common areas, rest rooms, offices, clinic areas and any other areas assigned in accordance with standard procedures of Environmental Services Department.

Job Performance Standards:

I.
CORE PERFORMANCE STANDARDS:
Constantly exhibits behavior as set forth in the 







attached Core Performance Standards.

II.
ESSENTIAL FUNCTIONS:     


A.
Performs basic cleaning functions in assigned areas following established schedules and 


using prescribed methods.

Ÿ Dusts horizontal surfaces.

Ÿ Empties wastebaskets, removes trash, relines baskets.

Ÿ Damp wipe cleans all furniture.

Ÿ Cleans and polishes metal and porcelain fixtures in bathrooms.

Ÿ Mops and sanitizes floors of rooms and offices.

Ÿ Spot cleans walls and windows.

Ÿ Polishes metal surfaces.

Ÿ Replenishes room supplies.

Ÿ Performs “check-out” cleaning as assigned.

Ÿ Vacuums carpets, spot cleans carpets as needed.

Ÿ Changes bed linen and replaces bathroom towels.

Ÿ Sorts and distributes linen as assigned.

Ÿ Transports soiled linen to central collection point.


B.
Performs heavier cleaning functions in assigned areas following established schedules 


and using prescribed methods.

Ÿ Dusts and wet mops floors.

Ÿ Scrubs or buffs floors with appropriate equipment.


C.
Assists in cleaning of emergency spills when observed or upon request.

                             Cleans and polishes metal and porcelain fixtures in bathrooms.

Ÿ Mops and sanitizes floors of rooms and offices.

Ÿ Spot cleans walls and windows.

Ÿ Polishes metal surfaces.

Ÿ Vacuums carpets, spot cleans as needed.

Ÿ Performs “check-out” cleaning as assigned.


D.
Maintains assigned equipment for cleanliness and recommends repairs as needed.


E.
Observes and reports the general need for repairs to equipment, furniture, building and 


fixtures.


F.
In case of fire or other internal disaster, assists in evacuating ambulatory patients and 


residents to exits.  In case of community disaster, assists nursing in making up extra beds 


and other duties as assigned.


G.
Participates in Facility Emergency Plan training and fire drills; and if an emergency or 


disaster occurs, immediately assumes the pre-assigned emergency duties.


H.
Performs all other Building Services duties as required.

             I .       The employee shall work well under pressure; meeting multiple and sometimes 

                       competing deadlines. The employee shall at all times demonstrate cooperative behavior

                       with staff, colleagues and supervisors. 

Education Requirements/Experience:

Education & Knowledge:


-
After initial training, must demonstrate ability to utilize supplies, tools and equipment 


properly.

Exposure Risk:

The Housekeeper is at high risk for exposure to blood and body fluids.

Physical and Sensory Requirements:

(With or Without the Aid of Mechanical Devices)


-
Ability to move intermittently throughout the day.


-
Ability to understand and speak English at a level which allows for the safe, efficient 


performance of job.


-
Ability to cope with the mental and emotional stress of the position.


-
Ability to relate and work with the disabled, ill, elderly, emotionally upset, and at times  


hostile people within the facility.


-
Ability to establish effective working relationships with others throughout the facility.


-
Ability to work primarily independently of other housekeepers.


-
Must be able to push, pull, and move heavy equipment and supplies throughout the 


work day, including lifting 35 pounds, following safety precautions and instructions at all 

times.


-
Position may require working evening, night and/or weekend hours.


- 
Must complete physical examination and TB test.


-
Employment contingent upon fingerprint clearance from Department of Justice.

I HAVE READ THE ABOVE POSITION DESCRIPTION AND FULLY UNDERSTAND THE REQUIREMENTS SET FORTH THEREIN.  I HEREBY ACCEPT THE POSITION OF EVS TECH II AND AGREE TO ABIDE BY THE REQUIREMENTS SET FORTH AND WILL PERFORM ALL DUTIES AND RESPONSIBILITIES TO THE BEST OF MY ABILITY.

_______________________________________________

______________________________

Signature of EVS TECH II





Date

_______________________________________________

______________________________

Signature of Director of Environmental Services


Date
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